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GUIDANCE FOR USING THE WORKBOOK AND RECORD OF ASSESSMENT

When to use:

1. This should be used only when a full assessment is requested by the court – items c and d in paragraph 9 of the President’s Interim Guidance of July 2009, both of which are types of section 7 reports.

2. It is not intended for use when undertaking Wishes and Feelings reports (paragraph 9 (a) of the Interim Guidance), referrals to services such as Contact Centres, or single issue reports (paragraph 9(b)).

What does this contain?

1. The Workbook contains detailed areas for assessment based on the:
· Department of Health Framework for the Assessment of Children in Need and Their Families (2000), which looks at the 3 key domains of:  children’s developmental needs; parental capacity to meet children’s needs; and wider family and environmental factors, with examples applied to children in divorce or separation.

· Every Child Matters Outcomes

· The Welfare Checklist (Children Act 1989, section 1 (3))

· Cafcass Children’s Rights Practitioner Resource pack
The Workbook should be used to make notes as you undertake your assessment as a working tool.

2. Your analysis of these factors is then recorded in the Record of Assessment. This should form the main content of your report to Court.
How will these tools assist me?

1. You do not need to use every section of the Workbook. The focus of your assessment work will be set out in your Case Plan, as agreed with your Service Manager and should be proportionate to the issues in the case. 

2. You do need to complete the Record of Assessment in cases where you are undertaking a full assessment.

3. If any risks have been identified then you must record your assessment in the detailed section on risk (Domain 2, Parents and Carers, Basic Care – ensuring safety and protection).

4.  Use the detail and examples as a checklist for any key areas that you might have missed.

5. Share this with parents and children so that they know the basis of your assessment, subject to level of understanding.

Further guidance:

This is contained in Section E of the Revised Safeguarding Framework and there will be a list of relevant assessment tools on the intranet. These are designed to be chosen on the basis of your professional discretion and personal style but in cases involving domestic violence the CAADA-DASH risk identification checklist should always be used (insert link).

They key is to produce an evidence-based analysis, in which the basis of your assessment is clearly set out.

Assessment Workbook
	Name
	     
	CMS No
	     


	Family Court Adviser undertaking the assessment
	     


	Areas to be covered by this assessment 

(As directed by the court and outlined in Case Plan building on Initial Safeguarding Analysis and including any previous areas of concern/risk). Either refer to Case Plan or reproduce here if it assists your assessment work

	     


	Current family and home situation (brief summary)

(Family structure including child’s brothers and sisters, other significant adults, step-parents etc; who lives with the child and who does not; contact arrangements)

	     


	Child’s story

	Every Child Matters Outcomes

· Make a Positive Contribution

· Stay safe
Welfare Checklist (3a)
· The ascertainable wishes and feelings of the child (considered in the light of age and understanding) 

Set out how you have arrived at your understanding of the child's views, wishes and feelings (e.g. drawings, tools, interviews, observations), other sources (e.g. teachers); attach relevant documents as agreed with the child from the Practitioners’ Resource pack. State if the explicit wishes of the child and the worker’s views are different.



	i. Brief story of the child’s life so far - what has led to court application

	     

	ii.       views on their current situation (may not be the same as  wishes for the future).

	     

	iii.       wishes and feelings for the future.

	     

	iv. Where risk/s have been identified, record here the child’s own views about the risks. 

Do they feel safe?

Do they think their brothers and sisters are safe?

Do they feel at risk from others or what is happening round about them?

	     

	Use the detail in the sections above to complete the analysis section in the 

Record of Assessment 


	Domain 1 - Development of child(ren)

	Health 

Every Child Matters Outcome 

· Be healthy

Welfare Checklist (3(b))
His/her physical, emotional and educational needs



	General health

Growth and developments as well as physical and mental well being; conditions and impairments; access to and use of dentist, GP, optician; immunisations, developmental checks, hospital; admissions, accidents, health advice and information

Private law possible examples: impact of parental dispute on health; house moves; additional impact on child/ren with disabilities; consistency of parental approach to health needs.(See emotional and behavioural development below).

	     

	Physical development 

Every Child Matters Outcome 

· Be Healthy

· Enjoy and Achieve
Nourishment; activity; relaxation; vision and hearing; fine motor skills (drawing etc.); gross motor skills (mobility, playing games and sport etc).

	     

	Speech, language and communication       

Every Child Matters Outcome 

· Enjoy and Achieve

Preferred communication, language, conversation, expression, questioning; games; stories and songs; listening; responding; understanding.

	     


	Education and Learning                 

Every Child Matters Outcome 

· Enjoy and Achieve

Participation in learning, education and employment; any special educational needs; Progress and achievements, aspirations; opportunities for play and interaction with other children; Private law examples: dispute about school child should attend; disruption at key stages due to moves; child’s views re; school choice; issues of bullying re: family issues.

	     

	Emotional and Behavioural development               

Every Child Matters Outcomes:
· Be Healthy            

· Make a Positive Contribution                                            

Attachments; temperament; reactions to stress; lifestyle, self-control, reckless or impulsive activity; behaviour with peers; substance misuse; anti-social behaviour; sexual behaviour; offending; violence and aggression; restless and overactive; easily distracted, attention span/concentration. Private law examples: Nature and strength of different attachments; possible to be attached to several parents/careers if secure and stable; child’s responses to parents’ separation, disagreements; conflict or  domestic violence especially if witnessed by the child, coping mechanisms to deal with this.

	     

	Identity, self-esteem, self-image and social presentation

Every Child Matters Outcomes

· Be Healthy

· Enjoy and Achieve
Welfare checklist, 3(d)

His/her  age, sex, background and any characteristics of his which the court considers relevant
Perceptions of self; knowledge of personal/family history; sense of belonging; experiences of discrimination due to race, religion, age, gender, sexuality and disability. Private law examples: cultural & religious aspects; parents’ acceptance of child’s culture and identity; awareness of identity changing from generation to generation; impact of  any paternity disputes; impact of uncertain immigration status; appearance and behaviour – how child presents him/her self to others and whether parents agree about this.

	     

	Family and social relationships

Every Child Matters Outcomes

Be Healthy

Make a Positive Contribution
Building stable relationships with family, peers and wider community; helping others; friendships; levels of association for negative relationships. Private law examples: importance of brothers and sisters, support or pressure from extended family and any new partners of the parents.

	     

	Self-care skills and independence
Every Child Matters Outcomes

· Be Healthy

· Make a Positive Contribution

Becoming independent; boundaries, rules, asking for help, decision-making; changes to body; washing, dressing, feeding; positive separation from family. Private law examples:  Any effect on development due to stress of parents’ separating; or gaining these skills affected by different messages from each parent.

	     

	Use the detail in the sections above to complete the analysis section in the Record of Assessment


	Domain 2 - Parents and carers

	Basic care, ensuring safety and protection

Every Child matters Outcomes

· Stay Safe

Welfare Checklist 3(f)
How capable each of his parents, and any other person in relation to whom the court considers the question to be relevant, is of meeting the child’s needs

	Overall Assessment of Risk (where risks have been identified)

This should include:

· Identification of the key risks for the child / children

· A brief chronology of previous concerns, co-ordinating information from all sources.

· Identification of other agencies which are involved, with their assessment of risk and what work they have planned

· Impact of race, culture, language and communication, or any other diversity factors on risk factors.

· Identification of factors which make the situation worse and those that safeguard the child.

· A plan for improved management of risk in the future including any referrals or notification needed / made.

When the above plan is dependent upon an individual protective adult, the assessment should record that the practitioner has spoken directly to that adult and that a plan is in place for communication to a named professional, if the adult is no longer able to fulfil the protective role.
How far do any difficulties arise from the current dispute and how far do they reflect more entrenched concerns
· The views of both parents and of any other relevant adults.(see below) 

Parent or carer’s perspective on risk

· Do they think their children are safe?
· Do they themselves feel at risk?
· Who or what do they see as posing a risk?
· Their views on your risk analysis
· If the risks are not recognised or agreed they should also be noted
N.B. Your assessment of risk should not be shared if is places the child or adult at further risk. You should record your reason if not sharing your assessment.



	     

	Basic care, ensuring safety and protection

Every Child matters Outcomes

· Stay Safe

Welfare checklist 3(e)
· Any harm which he(the child) has suffered or is at risk of suffering

Provision of food, drink, warmth, shelter, appropriate clothing; personal, dental hygiene; engagement with services; safe and healthy environment. Private law examples: basic care can be shared with co-operation; there may be disagreements in each parent’s culture as to who should care for the children; impact on basic care of any parental difficulties (e.g. drugs, alcohol, mental health); domestic violence; parental disputes about how much a child should be protected especially if child is vulnerable e.g. due to disability, bullying etc. NB: Seek information from other organisations who know child (school, nursery etc).

	     

	Emotional warmth and stability

Every Child Matters Outcomes

· Stay Safe

· Be Healthy
Welfare checklist 3(e)
· Any harm which he(the child) has suffered or is at risk of suffering
Stable, affectionate, stimulating family environment; praise and encouragement; secure attachments; frequency of house, school, employment moves. Private law examples: child’s views about closeness with each parent; degree of parental empathy / understanding of child; responsiveness to child; stability of wider relationships with friends, extended family; whether any conflict between the parents  is harming the child; whether relationship between parents shows they are able to consider each other’s views, be flexible to needs of child, and are able to adapt to child’s needs as they change over time, show self control and respect to the other parent, co-operate rather than compete with each other.

	     

	Guidance, boundaries and stimulation

Every Child Matters

· Stay Safe

· Enjoy and Achieve
Encouraging self-control; modelling positive behaviour; effective and appropriate discipline; avoiding over-protection; support for positive activities. Private law examples: How far does each parent respect and negotiate with the other about their differing approaches to family life; differences between parenting styles and how they affect the children.

	     

	Use the detail in the sections above to complete the analysis section in the

Record of Assessment

	Domain 3 - Family and environmental factors

	Family history, functioning and well-being

Every Child Matters Outcomes

· Stay safe

· Be Healthy
Illness; bereavement; violence; parental substance misuse, criminality, anti-social behaviour; culture, size and composition of household; absent parents, relationship breakdown; physical disability and mental health; abusive behaviour. Private law examples: are current problems short term or might they affect the children in the longer term? (See also “Emotional warmth and stability” above)

	     

	Wider family

Every Child Matters Outcomes

· Enjoy and Achieve

· Be Healthy
Formal and informal support networks from extended family and others; wider caring and employment roles and responsibilities. Private law examples: wider family members as source of support or tension; identify who the child sees as his/her ‘family’; role and significance of parents’ new partners; importance of culture – members of community may be very important for the child.; significance  one parent having to move and losing support/becoming isolated.

	     

	Housing, employment and financial considerations 

Every Child Matters Outcomes

· Stay Safe

· Economic Well Being
Basic accommodation aspects - sleeping arrangements; reason for homelessness; work and shifts; employment; income/benefits; effects of hardship. Private law examples: financial pressures from separation and effect on accommodation issues; impact of temporary accommodation (e.g. on contact arrangements); changes in employment status for either parent following separation; effect of moves on sources of support; impact of rural poverty .

	     

	Use the detail in the sections above to complete the analysis section in the

Record of Assessment


END

Record of Assessment

	Name of child
	Date of birth
	Court Case No.

	     
	     
	     


	Date of Application
	     

	Court
	     

	Application type(s)
	     

	CMS number
	     


	Work undertaken for this assessment – who has been seen, when, where, with whom, and what resources/tools have been used – attach additional documents as relevant

	     


	Overall summary and analysis of all the key factors from assessment:

Child’s story including wishes and feelings for the future: child’s developmental needs; how each parent or carer can meet the child’s needs with a key emphasis on any risk and safety issues, the effect of wider family and environmental factors; which Every Child Matters outcomes are being affected – either positively or negatively by both the current situation and proposals for the future

This section should also consider the following aspects of the welfare checklist:

· The likely effect on the child of any change in his circumstances (section 3(c)

· The range of powers available to the court under this Act in the proceedings in question.(section 3(g))

	     


	Parents’ or carers’ comment on the overall assessment (include any areas of disagreement) 

	Name:
	     
	Relationship:
	     

	     


	Parents’ or carers’ comment on the overall assessment (include any areas of disagreement) 

	Name:
	     
	Relationship:
	     

	     


	Childs’ comment on the overall assessment (include any areas of disagreement) 

	Name: 
	     

	     


	Childs’ comment on the overall assessment (include any areas of disagreement) 

	Name: 
	     

	     


	Child’s comment on the overall assessment (include any areas of disagreement) 

	Name: 
	     

	     


	Date assessment started:
	     

	Date assessment completed:
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