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12 Months Fixed Term Contract
	Job Title
	Finance Bureau Payroll Clerk

	Salary
	Band  2,  £16,646 – £19,000 per annum

	Additional Allowances
	N/A 

	Location
	Basingstoke

	Reference 
	NOFBPC1003

	Advert


	Acting as a key member of the Finance Bureau, this post will be responsible for the daily processing of payroll and related forms within Cafcass.  The role will also provide support and technical advise to the Human Resources department in all areas of payroll.

Candidates for this post will need to be highly IT literate, with a background in a payroll processing area.  Effective oral and written communication skills and an ability to communicate with all levels of staff in a confident and professional manner are essential skills and qualities to this role.  A good working knowledge of payroll related legislation is essential.

Your responsibilities will be to assist in the effective and efficient running of Cafcass payroll including processing, system and documentation maintenance and preparation of associated correspondence. 

Equally important, you will be committed to your own professional development and either studying for a professional qualification or willing to do so.

	Application Packs request information
	To apply for this vacancy please download an application pack and email your completed application form to recruitment@cafcass.gsi.gov.uk by 12pm on Wednesday 25th August 2010.
If you experience any difficulties accessing information from the website please contact us by email at recruitment@cafcass.gsi.gov.uk.

	Recruiting Manager Contact Details
	For further information about this role please contact Mark Everard by email mark.everard@cafcass.gsi.gov.uk.

	Closing Date
	12pm, Tuesday 31st August 2010

	Interview Date
	9th September 2010 (Basingstoke)
































We promote diversity in the workplace



We operate a no smoking policy


